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4. HOWTO COMPLETE THE SUPPLEMENTARY INFORMATION SHEET

4.1

Part I — Personal Particulars

4.1.1 Please fill in the SFO Course Code shown in the “Course Coding Sheet” in the space provided.
The Course Coding Sheet is available for reference at HKMU, SFO and the relevant webpage
(https://www.wfsfaa.gov.hk/en/sfo/postsecondary/fasp/coding.php).

4.2 Part II — Courses taken

4.2.1 For Scenario A, please fill in the name of the courses that you have taken in the 2023 Autumn
term and 2024 Spring term in the space provided and tick against the “2023 Autumn” and
“2024 Spring” boxes as appropriate. For Scenarios B and C, please fill in the name of the
courses that you have taken in the 2024 Spring term in the space provided and tick against the
“2024 Spring” box. If the course covers both 2024 Spring and 2024 Autumn terms, please
also put a tick in the “2024 Autumn” box. For Scenario D, please fill in the name of the
courses that you have taken in 2024 Spring and 2024 Autumn terms in the space provided and

put a tick in the corresponding “2024 Spring” and “2024 Autumn” boxes as appropriate.

4.2.2  You should only fill in those courses that you have already registered. Please do not fill in
courses you intend to take in the coming school terms. For Scenarios C and D, information
on new courses commencing in the 2024 Autumn term should be provided in the
“Confirmation of Courses Taken” and submitted through HKMU on or before 16
September 2024.

4223 Please attach supporting documents for the courses taken and the amount of tuition fees paid

when you submit the Supplementary Information Sheet.

5.  OTHER IMPORTANT POINTS TO NOTE

5.1

If you had a full-time job in the 2022-23 financial year (i.e. 1 April 2022 — 31 March 2023) and you still
receive income from your full-time job in the 2023/24 academic year, you have to report the annual
income earned in the 2022-23 financial year at Part VII (Additional Information) of Full Version FASP
Application Form or Part VI (Additional Information) of the Simplified Version and provide relevant

income proof. SFO will take this into account for calculating your entitled financial assistance.

For other details of application, please refer to the Guidance Notes for FASP for 2023/24 [FASP/1B(2023)]
and/or the Guidance Notes for NLSPS for 2023/24 [NLSPS/1B(2023)].

Student Finance Office

Working Family and Student Financial Assistance Agency
February 2024

Supplementary Guidance Notes for
Financial Assistance Scheme for Post-secondary Students and
Non-means-tested Loan Scheme for Post-secondary Students for 2023/24
(Only Applicable to Students Taking Distance-learning Programmes [5-Credit System]
Organised by The Hong Kong Metropolitan University in the 2024 Spring Term)

A FCHEETE T (A T SCHUA [ FASP/DLIA(S)_Spring (2023/24) J -
WHRE - o] W 2L BB s E e AR -

Applications for Financial Assistance Scheme for Post-secondary Students (FASP) and/or Non-means-tested

Loan Scheme for Post-secondary Students (NLSPS) are now invited from students of The Hong Kong Metropolitan

University (HKMU) taking distance-learning programmes in the 2024 Spring term who fulfil the eligibility criteria
stated in paragraph 2 below (please refer to paragraph 3 below for school terms covered under this application).
You should study the Guidance Notes for FASP for 2023/24 [FASP/1B(2023)], and/or the Guidance Notes for
NLSPS for 2023/24 [NLSPS/1B(2023)] in conjunction with these Supplementary Guidance Notes before you submit
your application for financial assistance under FASP and/or NLSPS and the Supplementary Information Sheet for
HKMU Distance-learning Programmes.

2.  ELIGIBILITY

2.1

2.2

23

24

You may be eligible for assistance under FASP / NLSPS if you fulfill the criteria stated in Part I of the
Guidance Notes for FASP or Part I of the Guidance Notes for NLSPS. Please note that the age limit for
FASP is 30 or below (i.e. born on or after 1 September 1992) while there is no age limit for NLSPS.

On the basis of one distance-learning credit equals 30 study hours, you may be regarded as a full-time
student if you are taking distance-learning programmes as specified in paragraph 2.3 having Registration
Value* (RV) of -

(a) not less than 45 (=1 350 study hours) in one academic year. The 2023/24 academic year! may be
taken to comprise the 2023 Autumn term and the 2024 Spring term; or the 2024 Spring term and
2024 Autumn term; or

(b) not less than 25 (=675 study hours) for any one term if the aggregate RV for a whole academic year
is less than 45.

* Registration Value (RV) = credit value taken + number of school terms required to complete the course

Only RV counting towards courses leading to a locally-accredited programme recognised by the
Secretary for Education will be taken into consideration when the Student Finance Office (SFO) of the
Working Family and Student Financial Assistance Agency (WFSFAA) considers if an applicant qualifies
as a full-time student. For the 2023/24 academic year, only those programmes accredited on or before
31 December 2023 will be covered by FASP/NLSPS. Information on locally-accredited programmes is
available for HKMU, SFO and the
(https://www.wfsfaa.gov.hk/en/sfo/postsecondary/fasp/coding.php).

reference at relevant webpage

Tuition fees already covered by HKMU’s Student Financial Assistance Scheme (loan/bursary) are not
taken into account for calculating financial assistance under FASP/NLSPS. Nevertheless, the RV of the
corresponding courses can be counted towards your total study hours for the purpose of determining your
full-time student status.

FASP/DL1B(5)_Spring (2023/24)

! The Registration Value taken in the 2024 Summer term may be counted either in the 2024 Spring or Autumn term.



3. HOW TO APPLY, CEILING OF FINANCIAL ASSISTANCE, NOTIFICATION OF RESULT

Scenario
Arrangement

A

B

Notes

1. Required Registration Value (RV) of
related school terms

The aggregate RV for 2023
Autumn term and 2024

The aggregate RV for 2024
Spring term equals or exceeds

Spring term equals or exceeds
45; and RV of 2023 Autumn
term is less than 25 notes 1, 4 & 11

25 notes 1-2,4-7& 11

C D
The aggregate RV for 2024 | The aggregate RV for 2024
Spring term and 2024 Spring term and 2024
Autumn term equals or | Autumn term equals or

exceeds 45; and RV of 2024

Spring term equals or exceeds
25 notes 1-3,5-7& 11

exceeds 45; and RV for 2024

Spring term is less than 25
notes 1 -3,5-7& 11

2. Date of Birth

To apply for FASP, you must be aged 30 or below (i.e. born on or aft

er | September 1992). There is no age limit for NLSPS.

(1) Tuition fees (TF) grant, | (i) TF grant, capped at| (i) TF grant, capped at HK$91,040;
capped at HK$91,040; HK$45,520; (i) AE grant, capped at HK$8,810; and
(i) academic expenses (AE) | (i) AE grant, capped at| ...
(a) FASP only 6 orant, capped at HK$4.405: and (iii) LE loan, capped at HK$57,340.
HK$8,810; and (iii) LE loan, capped at
(iii) living expenses (LE) loan, HK$28,670.
capped at HK$57,340.
(i) TF grant, capped at|(i) TF grant, capped at|(i) TF grant, capped at HK$91,040;
HK$91,040; HK$45,520; (ii) AE grant, capped at HK$8,810;
(ii)) AE grant, capped at|(ii) AE grant, capped at| ... .
HK$8.810: HKS$4.405; (iii) LE loan, capped at HK$57,340; and
(iv) NLSPS loan which equals the difference between an
(i) LE  loan, ~capped ~at| (i) LE loan, capped at applicant’s entitlement under FASP and full maximum
HK$57,340; and HK$28,670; and amount of financial assistance the applicant may receive
3. Ceiling of (iv) NLSPS loan which equals | (iv) NLSPS loan which equals under the two schemes (i.e. TF payable, full maximum AE
Financial the difference between an the difference between an grant and LE loan), but capped at TF payable.
Assistance applicant’s entitlement applicant’s entitlement

(b) FASP and
NLSPS notes 7&8

under FASP and full of the

maximum  amount  of
financial assistance the
applicant may receive

under the two schemes (i.e.
TF payable, full of the
maximum of AE grant and
LE loan), but capped at TF
payable.

under FASP and half of
the maximum amount of
financial assistance the
applicant may receive
under the two schemes (i.e.
TF payable, half of the
maximum AE grant and
LE loan), but capped at TF
payable.

There is a combined life-time loan limit imposed on students eligible for receiving loans under NLSPS and the Non-means-tested
Loan Scheme for Full-time Tertiary Students (NLSFT). The loan limit for 2023/24 is $398,300.

(c) NLSPS only ?

NLSPS loan at TF payable.

$398,300.

There is a combined life-time loan limit set under NLSPS and NLSFT. The loan limit for 2023/24 is

Full Version FASP Application Form [FASP/FB(2023)] /

4. Application | (a) FASP only
Form to be Simplified Version FASP Application Form [FASP/SB(2023)]
used note 10
(b)NLSPS only NLSPS Application Form [NLSPS/2B(2023)]

5. Supplementary Information Sheet to
be submitted

FASP/DL2_Spring (2023/24)

(a) Deadline for
submission of
Application Form
and
Supplementary
Information Sheet

On or before 22 March 2024 mote 12

(b) Assessment
Period of Family
Income and Asset

6. How to Apply

1 April 2022 -

31 March 2023

(c) Deadline for
submission of
Confirmation of
Courses Taken

FASP/DL3_Spring (2023/24)oes4-7
[From 6 June 2024
to 17 June 2024]

FASP/DL3_Spring (2023/24)notes -7
[From 9 September 2024
to 16 September 2024]

7. Notification of Result

Will be issued once for both
2023 Autumn term and 2024
Spring term

Will be issued once for the
2024 Spring term

Will be issued twice:

-once for the 2024 Spring term "¢ 3

-once for the 2024 Autumn term upon receipt of Confirmation
of Courses Taken

10.

11.

12.

Please note that if you have already submitted a FASP / NLSPS application for the 2023 Autumn term, you should not submit the FASP/
NLSPS application form again this time.  Nevertheless, you should still submit the Confirmation of Courses Taken
[FASP/DL3 Autumn (2023/24)]. Students pursuing distance-learning programmes are not eligible to apply for the
Student Travel Subsidy Scheme.

* If students have RV of 15 or above in the 2024 Spring term, they will be invited to consider submitting an application for the 2023/24
academic year.

If you choose to apply under Scenario B and subsequently find that the total RV you acquire in the 2024 Spring term and 2024 Autumn term is
45 or more, you can choose to apply under Scenario C. In such case, you should complete a Confirmation of Courses Taken
[FASP/DL3_Spring (2023/24)] which will be issued to you with the Notification of Result for the 2024 Spring term. For details of the
application and assistance disbursement arrangements under Scenario C, please refer to notes 5, 6, and 7 below.

If you intend to take courses in the 2024 Autumn term, and the aggregate RV of the 2024 Autumn and the 2025 Spring terms equals or exceeds
45, you may choose to retain your 2024 Autumn RV separately or jointly with your 2025 Spring term for applying for financial assistance in the
2024/25 academic year. In such case, Scenarios C and D do not apply to you. You should only apply after the commencement of the 2024
Autumn term.  Eligibility of 2024 Autumn term for full-time study status and financial assistance for 2024/25 will still be assessed on the basis
of the criteria stipulated in paragraph 2.2 above (including age criterion) and the Guidance Notes for FASP (2024/25) [FASP/1B(2024)] or the
Guidance Notes for NLSPS (2024/25) [NLSPS/1B(2024)].

If you apply for financial assistance under Scenario A or B and take courses in the 2024 Summer term, you should submit the Confirmation of
Courses Taken [FASP/DL3_Spring (2023/24)] to SFO through the HKMU from 6 June 2024 to 17 June 2024.

If you apply for financial assistance under Scenario C or D, you need not fill in an application form again in September 2024 but have to submit
on or before 16 September 2024 the Confirmation of Courses Taken [FASP/DL3_Spring (2023/24)], which will be issued to you with the
Notification of Result for the 2024 Spring term, through HKMU to SFO. If you change from Scenario B to Scenario C, you should submit the
Confirmation of Courses Taken [FASP/DL3_Spring (2023/24)] through the HKMU on or before 16 September 2024 to SFO; otherwise, it will
be assumed that you do not fulfil the criteria of a full-time student in the 2024 Autumn term and no financial assistance will be disbursed to you
for that school term in the 2023/24 academic year. If you apply under Scenario D, assistance will only be disbursed upon confirmation
that the total RV for the 2024 Spring term and the 2024 Autumn term in September 2024 equals or exceeds 45.

Upon receipt of your Confirmation of Courses Taken [FASP/DL3_Spring (2023/24)] in September 2024, if the total RV you acquire in the 2024
Spring term and 2024 Autumn term is 45 or more, your entitlement of financial assistance will be adjusted to (i) TF grant based on the TF
payable for the 2024 Spring term and 2024 Autumn term, capped at $91,040; (ii) AE grant up to $8,810; and (iii) LE loan up to $57,340.

Upon receipt of your Confirmation of Courses Taken [FASP/DL3_Spring (2023/24)] in September 2024, if the total RV you acquire in the 2024
Spring term and 2024 Autumn term is 45 or more, your entitlement of financial assistance will be adjusted to (i) TF grant based on the TF
payable for the 2024 Spring term and 2024 Autumn term, capped at $91,040; (ii) AE grant up to $8,810; (iii) LE loan up to $57,340; and
(iv) NLSPS loan which equals the difference between your entitlement under FASP and full maximum amount of financial assistance the
applicant may receive under these two schemes (i.e. TF payable, full maximum AE grant and LE loan), but capped at TF payable.

If you obtained the NLSPS loan and subsequently receive financial assistance under FASP and the total amount of financial assistance you
obtained under these two schemes exceeds the maximum level of financial assistance, your NLSPS loan amount will have to be adjusted.
Please refer to Part I of the Guidance Notes for NLSPS [NLSPS/1B(2023)] for details of the offsetting arrangement.

Upon receipt of your Confirmation of Courses Taken [FASP/DL3_Spring (2023/24)] in September 2024, if the total RV you acquire in the 2024
Spring term and 2024 Autumn term is 45 or more, your loan entitlement will be adjusted to NLSPS loan at TF payable for the 2024 Spring term
and 2024 Autumn term.

The online submission of application is not applicable to students of distance-learning programmes of HKMU. Students can obtain the
relevant application forms from HKMU. If you have not applied for NLSPS, you will be informed of the loan amount you are entitled under
NLSPS, if any, simultaneously in your FASP Notification of Result. If you wish to apply for and be offered with the NLSPS loan earlier, you
may consider submitting an NLSPS application separately. Please refer to the Guidance Notes for NLSPS [NLSPS/1B(2023)] for details.

The RV of the courses you are taking in a school term will normally be counted towards the term and taken into account in the calculation of
your financial assistance. However, if you have successfully obtained financial assistance under FASP and/or NLSPS but subsequently not
continue your study according to the schedule specified by HKMU, SFO will re-calculate the RV to determine if you are still eligible for the
assistance offered. Refund of overpaid financial assistance to the Government may be required. Details are as follows -

(a) At the time of your application -
The RV of courses with the following course status will not be counted — courses from which you have withdrawn / de-registered; courses
involving refund of TF / deferment of payment of TF / examination re-sit / examination deferred; and courses the study of which you have
deferred.

(b) After your application -
The RV of courses with the following course status will not be counted and refund of overpaid financial assistance may be required —
courses from which you have withdrawn / de-registered; courses the study of which you have deferred; courses involving refund of TF /
deferment of payment of TF.

For example, if your aggregate RV for the 2024 Spring term equals 25 (i.e. application under Scenario B) at the time of your application,
and subsequently you defer your study with HKMU’s approval, your RVs for the deferred course will not be counted and refund of the total
amount of financial assistance will be required as you are no longer qualified as a full-time student.

Please note that the course status mentioned above may not be exhaustive and in case of disputes over the interpretation of the course
status, the decision of SFO shall be final and binding on you. Besides, the calculation of RV illustrated here is solely for determining your
study load and hence your eligibility to apply for FASP and/or NLSPS, and may differ from that required for HKMU’s registration and
other administrative purposes.

Application Forms and Supplementary Information Sheets should be returned with photocopies of supporting documents in person by the
specified deadline to The Student Affairs Office, The Hong Kong Metropolitan University (Address: Room C0512, The Hong Kong
Metropolitan University, Homantin, Kowloon. Office hours: Mondays to Fridays, 9:00 a.m. — 5:40 p.m.). Late applications will not be
accepted.
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